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Active in Turning Community Ideas into Community Action


Dear Colleague

Digbeth Trust Consultants Register - Professional and Technical Aid Service (PTAS)
Thank you for your enquiry to join The Digbeth Trust’s Professional and Technical Aid Service register of approved consultants. 

Since its establishment over 5 years ago The Trust’s Consultants Register has proved to be a valuable resource for the voluntary and community sector and the public sector, as well as providing work opportunities for consultants registered with us.  Organisations in Birmingham and the West Midlands, including Birmingham City Council and the Primary Care Trusts (PCTs), and national bodies such as Capacitybuilders, are now more aware of the Register and the consultants on it, and are making increasing use of our tender broadcasting service.  In 2008-09 the Trust broadcast consultancy opportunities with a total value in excess of £400,000 (up from £100,000 in 2007-08).

As well as broadcasting a wide range of consultancy opportunities to the consultants on the Register, the Trust is increasingly providing a shortlisting and selection service to statutory and voluntary organisations wishing to find a quality assured consultant, especially those with experience of the voluntary sector.

There is an annual registration fee for each consultant of £75 for the year from April 2009.  This guarantees you access to all of the consultancy opportunities received by the Trust, particularly the ones that match your skill set and experience.
In order to register with us each consultant must complete an application form (enclosed) and supply signed supporting documents which include the acceptance of the ‘Terms and Conditions’ and ‘Code of Good Practice’ contained with the pack.  The PTAS Panel reviews all applications as part of its role in overseeing the assessment process, with a view to maintaining quality of service.  
Please read the application pack and then complete and return ALL of the following as soon as possible:
· Appendix A:  Application Form including the contact details of two referees. Each of the two referees must have direct experience of your consultancy work; at least one of the two references must relate to support you have given to a smaller voluntary organisation (i.e. with a turnover of less than £100,000) within the last 2 years; 
· Appendices B – E:  a dated and signed copy of one of each of the following documents:

· B: Terms & Conditions of Registration 
· C: Code of Good Practice

· D: Equal Opportunities Statement

· E: Data Protection - Disclosure form
· Appendix F: a completed Monitoring Form; 

·  Current CV and/or practice brochure;
· The current registration fee with cheques made out to ‘The Digbeth Trust’.  The annual fee remains at £75 and covers the period 1st April 2009 to 31st March 2010.  
If yours is a partnership practice or you regularly work with other associates, you might like to consider inviting your colleague(s) to register too.  Our Register is based upon the skills and expertise of each individual consultant.  We only provide voluntary groups with the named individual who is registered with PTAS, from each consultancy practice.  Applicant organisations are then clear with whom they are contacting about a potential commission, and their particular skill set. 

We would be pleased to hear from you if you have any questions or indeed if you have any feedback on PTAS.  We hope you will be aware of and benefit from the delivery of The Trust’s Professional and Technical Aid Service.

Yours sincerely,

Pauline Roche

Pauline Roche
Chief Executive
Enc: 

Consultants Application Pack Sections A - G

Appended Attachments Documents A - F
